
Tamworth CVS – Organisation Chart 
 

 Council of Management 

Finance, Risk Management and 
Affiliations (FRMA) Sub Committee Personnel Sub Committee 

Chief Officer 
Nicky Burns – 37 hours per week. 
Day-to-day management of the organisation, 
leading SCIO Volunteering work stream,  
partnership & strategic development. 

Development  
 

Wil Summers, Development Officer – 
37 hours per week – Support & advice 
to groups, training, development  
 

Heather Brookes, Administrator – 18.5 
hours per week - Administrative 
support to Development Project.  

Volunteer Centre 
Michelle Meacham, Manager – 37 hpw.  
Project management and line management of Vol 
Centre Staff. SCIO volunteering projects and 
contracts. 
 

Kerry Vieira, Volunteering Support Worker – 37 
hours per week.  Supported volunteering.  Team 
of Volunteer Partners.   Maternitiy leave Feb-Nov 
2011) 
 
Julie Ravell, Volunteering Support Worker – 30 
hours per week Jan-Nov2011 – Maternity leave 
cover 
 
Marri Griffin, Volunteering Officer – 18.5 hours per 
week.  Promote volunteering, recruit, advise and 
refer volunteers to appropriate placements, 
support volunteers & volunteer deploying 
organisations. Line management of Volunteer 
Duty Officers   
 

Rebecca Downes, Administrator – 32.5 hours per 
week. Administrative support for Volunteer Centre 
& assisting in organisation of events / promotions. 
 

Team of volunteer Duty Officers who interview, 
place and support majority of volunteers. 

Central Services 
 

Heather Brookes, Administrator 
– 18.5 hours per week. 
Finance Administration, 
administrative support, 
production of information, 
practical support to groups. 
 
Claire Terry, Administration 
Assistant – 15 hours per week.  
General office administration. 
 


